
Timetable Instructions 

These are the instructions for tutorial enrolment for academic courses. 

 

 

NOTE: Insufficient enrolments may result in the closing of a tutorial in the first two weeks of classes.  This rarely occurs, however if it is the case, students will be redistributed to 

other tutorials. 

 

Course How to view your timetable: 

Foundation Studies Program 

Special Tertiary Entrance Program 

University Entrance Certificate 

You will be able to enrol in most of your tutorials and/or labs yourself via SOLS.  However, if you are enrolled in FSPW101, the college 

will automatically assign you to your tutorial for this subject only. 

For the subjects that you can self-enrol in, please follow steps 1 to 10. Tutorial self-enrol will open on 27/02/2020 and close on 

03/03/2020.  Check SOLS for the exact opening times for each subject. 

For the subject that are automatically assigned to you (FSPW101) ,please follow steps 1 to 2.  If you enrolled in Orientation Week or 

earlier, the classes for these subjects will appear on your timetable the weekend before classes commence. 

University Access Program (Wollongong) You will be able to self-enrol in your classes from 27/02/2020 to 04/03/2020 via SOLS Tutorial Enrolment. Check SOLS for the exact 

opening times for each subject. 

Diploma of Arts (Wollongong) 

Diploma of Business (Wollongong) 

Diploma of Information Technology 

(Wollongong) 

Diploma of Social Science (Wollongong) 

You will be able to self-enrol in your classes from 29/02/2020 to 04/03/2020 via SOLS Tutorial Enrolment. Check SOLS for the exact 

opening times for each subject. 

Diploma of Business (SW Sydney) 

Diploma of Information Technology (SW 

Sydney) 

University Access Program (SW Sydney) 

You will be able to self-enrol in your classes from 28/02/2020 to 04/03/2020 via SOLS Tutorial Enrolment. Check SOLS for the exact 

opening times for each subject. 

Diploma of Science 

Diploma of Engineering 

To be advised during  your orientation session. 



STEP 2: To view your current timetable click “My Timetable” 

Your current timetable will appear. It may not have any clas-

ses as yet. 

STEP 1: Logon to SOLS using your Username and Password. 

NOTE: It takes 24 hours after enrolling in your subjects for you to be able to use 

your username and password. 

Below is the web address for the logon page: 

www.uow.edu.au/student/index.html 

If you are a new student, you may need to enter some details before proceeding to 

the next step. 

http://www.uow.edu.au/student/index.html


SELF ENROLMENT INSTRUCTIONS: Step 3 onwards are only 

for the subjects that you CAN self-enrol in. 

STEP 3: Click “Tutorial Enrolment”. 

STEP 4: Lectures. You must enrol in 

the lecture for each subject.  Click 

on “Lecture” on the first subject. 

Each of your subjects will appear and under each subject heading are the classes you need 

to enrol in.  You need to enrol in one of each type of class (eg 1 lecture and 1 tutorial). This 

also indicates what date and time you are able to enrol in the class. You won’t be able to 

continue to the next step if the classes haven’t opened up as yet or for subjects where clas-

ses have automatically been assigned to you. 



STEP 5: Click the Lecture for your subject. 

STEP 6: Now click “Enrol Now”. 

STEP 7: TUTORIALS.  You must enrol in a tutorial and/or 

computer lab for each of your subjects.  Click “Tutorial” 

under one of the subjects. 



STEP 8: The tutorial options for that subject will now appear.  Click on the option you 

would like to enrol in.  You can only enrol in the YELLOW options.  Do not click on a 

tutorial that will clash with another of your classes (eg lecture or other tutorials).  If 

the tutorial group/class is highlighted in: 

PINK: The selection is full and you need to make another choice. 

GREEN: Selection is not open yet, or has already closed.  Check the top of the screen. 

PURPLE: Current selection. 

YELLOW: Selection is open and this option is available.—You can select it now. 

Repeat steps 7 to 9 for the other subjects so that you 

are enrolled in a Tutorial and/or Computer Lab for all 

of your subjects. 

STEP 9: You will need to confirm your choice by click-

ing “Enrol Now”.  



STEP 10: Once you have selected all clas-

ses for your subjects, click “Show my Time-

table”. Your timetable will then show all 

your classes (a sample is below).  All the 

classes that you have enrolled in will ap-

pear in purple. 

Print out your timetable and take it to 

your next class. 


